NEW ENGLAND
ARCHIVISTS, INC.

FINANCIAL STATEMENTS
(UNAUDITED)

DECEMBER 31, 2016 AND 2015



TABLE OF CONTENTS

Accountant's Compilation Report
Statements of Financial Position
Statements of Activities
Statements of Cash Flows
Statement of Functional Expenses

Notes to the Unaudited Financial Statements

PAGE

S5-7

8-11



Robert J. Guimond
Certified Public Accountant

591 North Avenue, #1
Wakefield, MA 01880-1647

(781) 245-5588

To the Executive Board

New England Archivists, Inc.

c/o Massachusetts State Archives
Boston, MA 02125

Management is responsible for the accompanying financial statements of the New England
Archivists, Inc. (a nonprofit organization), which comprise the statement of financial position as
of December 31, 2016 and December 31, 2015 and the related statements of activities, cash flows
for the years then ended, and the related notes to the financia statements in accordance with
principles generally accepted in the United States of America. | have performed a compilation
engagement in accordance with Statements on Standards for Accounting and Review Services
promulgated by the Accounting and Review Services Committee of the AICPA. | did not audit or
review thefinancial statementsnor was| required to perform any proceduresto verify the accuracy
or completeness of the information provided by management. Accordingly, | do not express an
opinion, a conclusion, nor provide any form of assurance on these financial statements.

The statement of functional expenses for the year ended December 31, 2016 is presented for
purposes of additional analysis and is not arequired part of the financial statements.

T A d AQiremk

Robert J. Guimond, CPA
August 3, 2017



NEW ENGLAND ARCHIVISTS, INC.
STATEMENTS OF FINANCIAL POSITION
DECEMBER 31, 2016 AND 2015

-See Accountant's Compilation Report-

2016 2015
Asset:
Current
Bank accoun $ 106,07 $ 94,27:
Prepaid expens 1,155 2,16(
Receivabl - 66¢
Deposit-site - 1,625
Deposit-bulk mail 504 14E
Total current asse 107,66€ 98,871
Fixed asset
Computer & softwat 97¢ 97¢
Accumulated depreciatis ( 979) ( 979
Total fixed assets - -
Total Asset $ 107,66t $ 98,871
Liabilities
Current
Unearned dut $ 4811 $ 4,79z
Total Liabilities 4811 4,795
Net Asset
Unrestrictec
Genere 92,28C 81,786
Hale Award-board designatt 1,36¢ 1,366
Temporarily restrictet
Hale Awart 7,692 8,614
A/V Professional Developme 1,167 1,6€7
Member Meeting/Travel Scholars| - 25
SalisStudent Meeting/Travel Scholars 25( 62C
Total Net Asset 102,855 94,078
Total Liabilitiesand Net Asse $ 107,66€ $ 98,871

The accompanying notes are an integral part okthaaudited financial statements.
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NEW ENGLAND ARCHIVISTS, INC.
STATEMENTS OF ACTIVITIES

FOR THE YEARS ENDED DECEMBER 31, 2016 AND 2015

-See Accountant's Compilation Report-

Changes in unrestricted net as:
Revenue, gains and other supy
Membership due

Meetings

Other suppo

Educational worksho

Vendor ponsorship

Newsletter ac

Mailing lists

Investment incomr

Donations

Net assets released from restrict

Expenses and loss
Committee
Meetings/workshoy
Inclusion & Diversit
Newsletter

Roundtable

Board and administrati
Awards-unrestricte
Awards -restrictel

Change in unrestricted net as

Change in temporarily restricted net as:
Donation¢to A/V Professional Developme
Donations to Member Meeting/Tra
Donations to Sal Student Meeting/Trav
Investment inconmr
Net assets released from restrict

Change in temporarily restrict net asse

Change in net ass
Net assets, beginning of yi
Net assets, end of ye

The accompanying notes are an integral part oktbheaudited financial statements.
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$

2016 2015
21,66( $ 21,05¢
38,49¢ 44,62¢

- 52,98
7,621 3,18
5,94¢ 40¢
84E 82C
- 50
27 175
100 -
74,700 127,28¢
2,117 1,290
76,817 124,57¢
24F 5,425
40,431 91,51¢
83¢ 03
14,50¢ 14,23(
152 22C
7,812 6,90C
127 -
2,117 1,29¢
66,223 11¢677
10,594 4,902
- 917
- 25
25( 62C
50 54
(2,117 ( 1,290)
(1817) 326
8,777 5,22¢
94,07¢ 88,85(
102,855 $ 94,07¢




NEW ENGLAND ARCHIVISTS, INC.
STATEMENTS OF CASH FLOWS
FOR THE YEAR ENDED DECEMBER 31, 2016 AND 2015
-See Accountant’'s Compilation Report-

2016 2015
Cash flows from operatior
Received for due $ 21,67¢ $ 20,680
Received fomeeting & workshop: 46,791 10C,125
Vendorsponsorshig 5,94t 40C
Proceeds - sale of advertising & mailing lists 845 870
Donation: 35C 1,562
Interest/dividends receiv 77 229
Awards-unrestricte ( 123) ( 285
Awards -restrictel ( 2,117) ( 1,290)
Scholarship ( 1,97¢ ( 1,30¢
Paid to suppliel (59739 ( 117,289
Net cash provided (used) by operat 11,734 3,692
Netincrease (decrease) in c 11,734 3,692
Cash & equivalents, beginning of y 94,27 90,581
Cash & equivalents, end of y $ 10€,007 $ 94,27¢
Reconciliation of change in net assets to net pastided by operatiol
Change in net ass $ 8,777 $ 5,22¢
Reconciling items
(Increase) decrease in receivs 66¢ ( 668
(Increase) decrease in site deg 1,62¢ 87t
(Increase) decrease in prepaid expe 1,005 (  1,455)
(Increasedecrease in bulk mail depc ( 359 85
Increase (decrease) in unearned 18 ( 373
Net cash provided (used) by operat $ 11,73 $ 3,692

The accompanying notes are an integral part oktbheaudited financial statements.
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NEW ENGLAND ARCHIVISTS, INC.
STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED DECEMBER 31, 2016
-See Accountant's Compilation Report-

Awards Sprinc Fall Workshop
Accountan $ - $ - $ - $ -
Audio/Visua 5,813 - -
Awards-A/V Prof Dev 500 - - -
Awards-DSA/AAA 123 - - -
Awards-Hale 972 - - -
Catering - 22,203 1,055 254
Contract service - - - -
Dues & subscriptior - - - -
Election - - -
Facilities - 250 1,250 -
Fee: - - - 477
Honoraria/speaker fe - 2,500 - 1,000
Insuranc - - - -
Payment processil - 895 135 101
Postage & delivel - - - -
Printing & reproductio - 936 385 40
Promotion/marketin - - - -
Scholarshi 645 1,144 - -
Supplie - 283 44 58
Trave - 1,410 - 199
Website - - - -
Total 201¢ $ 2,240 $ 35,434 $ 2,869 $ 2,129

The accompanying notes are an integral part okthaaudited financial statements
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NEW ENGLAND ARCHIVISTS, INC.
STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED DECEMBER 31, 2016
-See Accountant's Compilation Report-

Inclusion
Roundtables & Diversity Meet ups Newsletter

Accountant $ - $ - $ - $ -
Audio/Visual - - - -
Awards -A/V Prof Dev - - - -
Awards -DSA/AAA - - - -
Awards -Hale - - - -
Catering - - 245 -
Contract services - - - 3,000
Dues & subscriptions - - - -
Election - - - -
Facilties - - - -
Fees - - - -
Honoraria/speaker fees - - - -
Insurance - - - -
Payment processing - - - -
Postage & delivery - - - 741
Printing & reproduction - - - 10,764
Promotion/marketing - - - -
Scholarship - 810 - -
Supplies 152 28 - -
Travel - - - -
Website - - - -

Total 2016 $ 152 $ 838 $ 245 $ 14,505

The accompanying notes are an integral part okthaaudited financial statements.
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Accountan
Audio/Visua
Awards-A/V Prof Dev
Awards-DSA/AAA
Awards-Hale
Catering

Contract service
Dues & subscription
Election

Facilities

Fee:
Honoraria/speaker fe
Insuranc

Payment processil
Postage & delivel

Printing & reproductio

Promotion/marketin
Scholarshi

Supplie

Trave

Website

Total 201¢

The accompanying notes are an integral part oktbheaudited financial statements.

NEW ENGLAND ARCHIVISTS, INC.
STATEMENT OF FUNCTIONAL EXPENSES
FOR THE YEAR ENDED DECEMBER 31, 2016
-See Accountant's Compilation Report-

Total Total Total
Programs Admin 2016
$ - 1,400 $ 1,400
5,813 - 5,813
- - 500
- - 123
- - 972
23,757 - 23,757
3,000 - 3,000
- 2,100 2,100
- 543 543
1,500 - 1,500
a77 300 777
3,500 - 3,500
- 768 768
1,131 598 1,729
741 215 956
12,125 - 12,125
- 1,005 1,005
1,954 - 2,599
565 442 1,007
1,609 - 1,609
- 441 441
$ 56,172 $ 7812 $ 66,224

-7-



NEW ENGLAND ARCHIVISTS, INC.
NOTES TO THE UNAUDITED FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2016 AND 2015

Note 1 - Organization & Summary of Significant Accounting Policies
Organization:

New England Archivists, Inc. (NEA) was incorporated under a charter granted in 1973 by the
Commonwealth of Massachusetts. The organization was established to foster the preservation and
use of records of enduring value in New England and to improve the management and public
awareness and understanding of such records. Membership is open to any individual or institution
concerned with or interested in accession, administration, organization, preservation, or use of
archival and manuscript material.

Income Tax Exemption:

The organization is exempt from Federal income taxes under the provisions of Section 501(a) of
the Interna Revenue Code as an entity described in Section 501(c)(3). Management does not
believe the financia statements include any uncertain tax positions.

Accrual Basis:
Thefinancial statements of New England Archivists, Inc. have been prepared on the accrual basis.
Basis of Presentation:

Net assets and revenues, expenses, gains, and losses are classified based on the existence or

absence of donor-imposed restrictions. Accordingly, net assets of the organization and changes

therein are classified and reported as follows:
Unrestricted net assets - Net assets that are not subject to donor-imposed stipul ations.
Temporarily restricted net assets - Net assets subject to donor-imposed stipulations that
may or will be met either by actions of the organization and/or the passage of time.
Permanently restricted net assets - Net assets subject to donor-imposed stipulations that
they be maintained permanently by the organization. Generally, the donors of these assets
permit the organization to use all or part of the income earned on related investments for
general or specific purposes.

Net assets of the two restricted classes are created only by donor-imposed restrictions on their use.
All other net assets, including board-designated or appropriated amounts, are legally unrestricted,
and are reported as part of the unrestricted class.



NEW ENGLAND ARCHIVISTS, INC.
NOTES TO THE UNAUDITED FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2016 AND 2015

Note 1 - Organization & Summary of Significant Aaowing Policies (cont'd)
Fixed Assets:

Computer and software are being depreciated usiagtraight-line method over an estimated
useful life of 5 years. One-half year of depreoiatis recorded in the year of addition.

Unearned revenue:
Dues collected are prorated over the member’'stgeahich they relate.
Cash and cash equivalents:

Cash and cash equivalents consist of cash on hataljn checking and other highly liquid debt
instruments with a maturity of one year or less nvparchased and are stated at cost plus accrued
interest, which approximates market.

Marketable securities:

Marketable securities consist of certificates opatdt with a maturity beyond one year when
purchased. They are reported at cost plus accnieckst, which approximates markejuity and
debt securities are measured at published rates and are reflected at these determined market
values in the statement of financial position. Investments are valued under Level 1 of fair value
measurementNet unrealized gain or loss in the market value of investments is included in
investment income in the statement of activities.

Concentration of credit and market risk:

Financial instruments that potentially expose thganization to concentrations of credit and
market risk consist primarily of certificates ofpisit and mutual funds. Certificates of deposit are
maintained at high-quality financial institutionsida credit exposure is limited to any one

institution. Marketable securities do not represeignificant concentrations of market risk

inasmuch as the investment portfolio is adequat®grsified among mutual funds.

Use of estimates:

The preparation of financial statements in conftymwith generally accepted accounting
principles require management to make estimateasswumptions that affect the reported amounts
of assets and liabilities and disclosure of corgirigassets and liabilities at the date of the fir@n
statements and the reported amounts of revenuesxgedses during the reporting period. Actual
results could differ from those estimates.
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NEW ENGLAND ARCHIVISTS, INC.
NOTES TO THE UNAUDITED FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2016 AND 2015

Note 2 — Marketable Securities

Cash was invested as follows:

2016 2015
Cost Market Cost Market
Money Market Func $ 1589 $ 1589 $ 1574 $ 15,74
Equity Mutual Fund - - - -
Marketable securitit $ 1589 $ 1589 $ 1574 $ 15,74

Money market funds attempt to maintain a NAV (ns$et value) of $1, which approximates
market value. Equity mutual funds are reported atket value as determined from the NAV of
the funds on December 31Investment income includes interest, dividendsl aealized
gains/losses.

Note 3 — Hale Award

In honor of a founding member, the organizatioaldsthed the ‘Richard W. Hale Jr. Professional
Award’. To promote the professional developmenamhivists in the region an annual award of
$1,000 may be given. Donations to fund the awael generally solicited from members.
Donations during 2016 and 2015 of $ -0- and $ r@spectively, are recorded as temporarily
restricted funds in the statement of activity. Imeoearned on unexpended funds that are separately
invested is recorded as temporarily restricted. idaltblly, the board has occasionally
appropriated unrestricted funds and designated teehfale award funds. An award of $972 and
$1,000 were made in 2016 and 2015, respectively.aivards were recorded as withdrawals from
the restricted fund.

Note 4 — A/V Professional Development

Restricted donations of $-0- and $917 were receine?016 and 2015, respectively, to promote
professional development in audio/visual discigingn award of $500 was made in 2016.

Note 5 _Member Meeting & Travel Scholarship

Initial restricted donation of $25 was receive@@i15. An award of $25 was made in 2016.

Note 6 —Salis Student Meeting & Travel Scholarship

Restricted donations of $250 and $620 were recaiv@®16 and 2015, respectively. Awards of
$620 made in 2016.
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NEW ENGLAND ARCHIVISTS, INC.
NOTES TO THE UNAUDITED FINANCIAL STATEMENTS
FOR THE YEARS ENDED DECEMBER 31, 2016 AND 2015

Note 7 - Taxes

NEA, due to its qualification under Internal ReverfDode Section 501(c)(3), is an organization
exempt from income tax. The exemption does not.dvan extend to unrelated business income.

Unrelated business income is based on the aggrefjast advertising income and revenue from
the sale of membership mailing lists and promotfianamorabilia. The first $1,000 of such

income is not subject to tax. NEA did not incuga liability for its fiscal years ended December
31, 2016 and 2015.

Generally, tax returns remain open for examinafoora period of three years.

Note 8 —Subsequent events

Management has evaluated all material subsequentsthrough August 3, 2017, the date the
financial statements were available to be issued
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